
 

 

  

THE 
INTERPROFESSIONAL 

PASSPORT GUIDE 
 

This document provides a brief guide on how to use the Interprofessional 

Passport for students.  

www.passport.chd.ubc.ca 

 

 



1 
 

THE INTERPROFESSIONAL PASSPORT 
 
The Interprofessional Education (IPE) Passport is an online tool that enables you to register for and keep 
track of your interprofessional learning. The Passport provides a comprehensive list of the IPE activities 
available to UBC. These activities will help you meet your interprofessional collaborative competencies 
and further your knowledge and understanding of interprofessional, patient-centred collaborative 
practice. The Passport can be used to demonstrate that you have completed the IPE requirements of 
your program. 
 
Through the Passport, you can: 
 
•             View upcoming events and important dates. 
•             Sign up for interprofessional activities. 
•             Record the points you have earned for your participation in IPE activities. 
•             View and download any mandatory readings or forms required. 
•             View and complete evaluation forms or reflections if required. 
•             Contact the College of Health Disciplines for support. 
 

 

1. HOW TO LOG IN 

The Passport Administrator will send you an email with login information. 

Please go to: www.passport.chd.ubc.ca 

For the first time logging in, the you will use the email address that you received the email with from the 

Passport Administrator. 

 Enter the email adress 

 Leave the password box blank 
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From there, a screen will appear to ask to you to edit your log-in information including your user ID and 

password. Once you activate your account, you are to use your new chosen ID and password for future 

log-ins. It is recommended you use your CWL log in and password so it is easy to remember. 
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2. LIST OF IPE ACTIVITIES 

List of IPE Activities Tab: provides a list of IPE activities available to the student. Activities may differ 

depending on the year and program a student is in. 

There are 2 categories: Activities Requiring Registration and Open Activities. 

Activities Requiring Registration: Activities that require registration prior to attending are found in this 

section. Points are automatically awarded to students after successful completion. 

Open Activities: This list provides a list of activities for students to track their inteprofessional learning. 

This list includes both upcoming and past activities. 

Students can check off any activities that they’ve already completed in the past in this section the by 

clicking the "Note my Participation" link to earn IP points. This section does not require any registration 

through the passport. Points will be awarded after the Passport Administrator has verified participation. 
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2A. REGISTERING FOR AN ACTIVITY 

You can find the the list of Activities Requiring Restration under the List of IPE Activities tab. 

If you are interested in registering for an activity, you can click on Activity Summary to read more about 

the activity. 
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ACTIVITY SUMMARY VIEW: 

This page allows you to view activity details: 

 Dates 

 Location 

 Time 

 Description 

 Points 

 Type of activity 

 Required documents or links  
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SESSION SCHEDULE 

To register, students need to click on Session Schedule. The Session Schedule link can be found in 2 

areas: uder the Activities Requiring Registration or in the Activity Summary. 

 

Activtity Summary page: 
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By clicking on Session Schedule, it will bring you to a new page. 

In the green box, students can view activity details and available seats and sign up by clicking on Sign Up 

for all parts. The blue fonts indicate the number of seats available for specific programs. Seats are 

limited per program to ensure interdisciplinary mix. 

 

A confirmation will appear when you click on sign up: 
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MY SESSIONS 

The My Sessions tab will show students their upcoming activities that they have registered for: 

 

My Sessions page: 

 

 

 

2B. DE-REGISTERING FOR AN ACTIVITY 

To de-register from an activity, you would go through the same steps as you would to register. Instead 

of a Sign-Up link, there will be a De-Register link. 
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2C. OPEN ACTIVITIES 

The Open Activities list provides a list of activities for you to track your inteprofessional learning. This list 
includes both upcoming and past activities. 
 
You can check off any activities that you've already completed in the past in this section the by clicking 
the "Note my Participation" link to earn IP points. This section does not require any registration through 
the passport.  
 
Once you have clicked on "Note my Participation", it will change to “I’ve Participated”. You may only 
note your participation once. 
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NOTES MY PARTICIPATION 

After noting your participation, the Passport Administrator must verify their completion before points 

are awarded to students. Once verified, points will be visible on your IPE transcript. 
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3. IPE TRANSCRIPT 

View of IPE Transcript: 

The transcript can be accessed by clicking on: My Profile tab. Then click on the Transcript Report link on 

the left. 
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On the transcript, students can check: 

 The number of points required for completion 

 The number of exposure and immersion activities required to complete 

 The number of points earned to date 

 The number of exposure and immersion activities completed 

 Activities that have been awarded points 

The transcript only shows completed activities that have been approved. Students are able to print or 

download their transcript. 
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4. CALENDAR OF EVENTS 

The Calendar of Events is found on the Homepage, where anyone is able to view scheduled IPE 

Activities. However, you must have a Passport account in order to register for an activity. 

 

 

 

5. CONTACT US 

Email: chd.passport.admin@ubc.ca  

Phone: 604-827-3342 

College of Health Disciplines, University of British Columbia 

400-2194 Health Sciences Mall 

Vancouver, BC 

V6T 1Z3 
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