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THE INTERPROFESSIONAL PASSPORT

The Interprofessional Education (IPE) Passport is an online tool that enables you to register for and keep
track of your interprofessional learning. The Passport provides a comprehensive list of the IPE activities
available to UBC. These activities will help you meet your interprofessional collaborative competencies
and further your knowledge and understanding of interprofessional, patient-centred collaborative
practice. The Passport can be used to demonstrate that you have completed the IPE requirements of
your program.

Through the Passport, you can:

. View upcoming events and important dates.

. Sign up for interprofessional activities.

o Record the points you have earned for your participation in IPE activities.
o View and download any mandatory readings or forms required.

o View and complete evaluation forms or reflections if required.

o Contact the College of Health Disciplines for support.

1. HOWTO LOG IN
The Passport Administrator will send you an email with login information.

Please go to: www.passport.chd.ubc.ca

For the first time logging in, the you will use the email address that you received the email with from the
Passport Administrator.

e Enter the email adress
e Leave the password box blank

Interprofessional Education Passport G

college of
Health Disciplines
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Home About Us IPE Requirements IPE Activity Application Contacts

How to Login?

Enter your temporary Login ID (typically your email address) without a password. You will be
student@ubc.ca

d to plete the account regi: ion process which includes choosing a permanent

Login ID (ideally your CWLID), creating a password. You will asked to login again with the

updated information.



http://www.passport.chd.ubc.ca/

From there, a screen will appear to ask to you to edit your log-in information including your user ID and
password. Once you activate your account, you are to use your new chosen ID and password for future
log-ins. It is recommended you use your CWL log in and password so it is easy to remember.

Welcome to your new Interprofessional Education Passport account.

In order to begin using the new IPE Passport system we need a few additional details from you in order to activate your new IPE Passwort account.

Please complete the information below to activate your account. .
Student Number: Verify Student Number:

(Enter Student Number) {Re-enter your Student Number)

New LoginId: Verify New LoginId:
(Ideally, we suggest you use your CWLID) (Re-enter your new LoginlD)

New Password: Verify New Password:

(Ideally, we suggest you use your CWL password

(Re-Enter your new Password)
Passwords are not case sensitive)

Password Rules:

= We recommend that you use your CWLID password to avoid confusion

= Must be between 5 and 20 characters in length

= Must not contain any special characters such as [l@#5%"&"()_+'<>?:"~] only lowercase letters and numbers
= Must be different than your current password

= Must not be the same as your First or Last name

= Must not be the same as your Email Address

= Must not be the same as your Login Id

n

= Must not be the same as your Student Number (applies to Students only)

Activate My Account



2. LIST OF IPE ACTIVITIES

List of IPE Activities Tab: provides a list of IPE activities available to the student. Activities may differ
depending on the year and program a student is in.

There are 2 categories: Activities Requiring Registration and Open Activities.

Activities Requiring Registration:_Activities that require registration prior to attending are found in this

section. Points are automatically awarded to students after successful completion.

Open Activities: This list provides a list of activities for students to track their inteprofessional learning.
This list includes both upcoming and past activities.

Students can check off any activities that they’ve already completed in the past in this section the by

clicking the "Note my Participation" link to earn IP points. This section does not require any registration

through the passport. Points will be awarded after the Passport Administrator has verified participation.

Activities Requiring Registration

These activities require pre-registration through the Passport. Click on Activity Summary to read the activity details. To register, please click on Session

le. Points will au

lly be rewarded after completing the activity.

Filter by Activity Type: [Al I=]

Actty Evert Name | Actiy Type | LevelPoinis | Dates | MuiPar | Actviy Summary

HSSA - Health Professions of
Tomarrow Fair

HSSA Exposure/35 Feb 17, 2014 No IActivity Summary Session Schedule

Interprofessional Pain
Management Module I

Pan 15, 2014
Pan 22, 2014

Feb 12, 2014
Learning Module  |Immersion/45 |5 26: 2014 Yes

Learning Module Exposure/45 [Yes IActivity Summary Session Schedule

n

Interprofessional Pain

Management Module II Session Schedule

IActivity Summary

Open Activities
These activities do not require pre-registration. To claim your points, please click on Note My Participation after completing the activity. Points will take some
time to appear on your Passport transcript. Activities that have a check-mark indicate you have already noted your participation for that particular activity. Please

contact the Passport Administrator, chd passport admin@ubc ca if you have any questions or concerns regarding your participation.

Filter by Activity Type: [All [=]

Activity/Event Name Activity Type Level/Points Activity Summary

Participation

E‘Tégesnagigfasg%ea#mg% ggnn)ﬂumty CHIUS Exposure/35 IActivity Summary [ote My Participation
(CHIUS Executive Members CHIUS Immersion/60 IActivity Summary [Mote My Participation
E\t‘clfl;‘esn Eggg:’[:em\‘(lgggtionn;rgﬁqlg CHIUS Exposure/35 IActivity Summary Mote My Participation
%I-::Irll.léir:wg;sitive Living Diabetes CHIUS Exposure/30 IActivity Summary Mote My Participation
%I—::Iigrlwggsitive Living Mental Health CHIUS Exposure/30 IActivity Summary Mote My Participation
gtlelhiig\{fonjt?uéﬁ;‘:ative Health CHIUS Exposure/35 \Activity Summary Mote My Participation
CHIUS: VNH Community Dinner Night |-y, ¢ Fvnnairasan Artivity Siimmans hnte W Particination E



2A. REGISTERING FOR AN ACTIVITY

You can find the the list of Activities Requiring Restration under the List of IPE Activities tab.

If you are interested in registering for an activity, you can click on Activity Summary to read more about

the activity.

Activities Requiring Registration

These activities require pre-registration through the Passport. Click on Activity Summary to read the activity details. To register, please click on Session
Schedule. Points will automatically be rewarded after completing the activity.

Filter by Activity Type: [Al

_}Elsrigr}é—l;s':ltal‘wrprufessiuns of HSSA Exposure/35 Feb 17, 2014 No Activity Summar Session Schedule
Eatﬁ;pgr:rfﬁsiugsgz‘zr} Learning Module Exposure/45 }:E é;: %gii IYes <@ Summar ) Session Schedule
I{Eﬁ;ﬂgﬁsﬁéﬂsgzz% Learning Module Immersion/45 EEE ég: ggij Yes Activity Summar Session Schedule

m




ACTIVITY SUMMARY VIEW:
This page allows you to view activity details:

e Dates

e Location

e Time

e Description

e Points

e Type of activity

e Required documents or links

My IPE Activity Details

Activity Name: Interprofessional Pain
Management Module I

Activity Credit Exposure
Level:

Activity IPE 45

Points:

Register: Session Schedule

This is the first of two modules on pain management. Module | focuses on the lived experience
of pain. It integrates both online and face-to-face learning in order to provide participants with an
opportunity to leamn to manage pain using an interprofessional approach. After an initial
face-to-face meeting, leamers are placed in an interprofessional team that they collaborate with
online around a patient story. Teams then come together for a face-to-face session to share what
they have learned.

The Interprofessional Pain Management Module | consists of:
1. A Preparatory Module: The anatomy of pain
2. Module One: The lived experience of pain

- Part 1: Wednesday, January 15, 2014, 5:30-7pm
+ Part 2 Wednesday, January 22, 2014, 5:30-7pm

Facilitated by:
Janice Muir, Clinical Nurse Specialist, MSN, RN

Brenda Poulton, Nurse Practitioner, MN, RN, NP{A)

Location: CHBE 103

Click here for 2 map

Please read course syllabus in documents under the Downloads in Activity Summary.

Activity Documents and Resources Links

IMandatory Description and Link

Yes Pain Madule | - Course Syllabus
Yes Pain Module | - Preparatory Module
Yes Pain Module | - Online Module Access

Session Surveys/Evaluations outstanding and awaiting your completion

‘There are no Session Surveys/Evaluations

n




SESSION SCHEDULE

To register, students need to click on Session Schedule. The Session Schedule link can be found in 2
areas: uder the Activities Requiring Registration or in the Activity Summary.

Activities Requiring Registration

These activities require pre-registration through the Passport. Click on Activity Summary to read the activity details. To register, please click on Session
Schedule. Points will automatically be rewarded after completing the activity.

Filter by Activity Type: [All =]

Activity/Event Name Activity Type Level/Points Activity Summary

HSSA - Health Professions of

Tomorrow Fair HSSA Exposure/35 Feb 17, 2014 NO Activity Summar Session Schedule
Interprofessional Pain Jan 15, 2014 ; r .
Management Madula 1 Learning Module Exposure/45 Jan 22, 2014 [Yes Activity Summar (Sesamn Schedule
Interprofessional Pain " Feb 12, 2014 ; .
Management Maduls 11 Learning Module  [Immersion/45 Feb 26, 2014 [ves Activity Summar Session Schedule

Activtity Summary page:

My IPE Activity Details

Activity Name: Interprofessional Pain

This is the first of two modules on pain management. Module | focuses on the lived experience
Management Module I

of pain. It integrates both online and face-to-face learning in order to provide participants with an

Activity Credit Exposure opportunity to learn to manage pain using an interprofessional approach. After an initial

Level: face-to-face meeting, learners are placed in an interprofessional team that they collaborate with
online around a patient story. Teams then come together for a face-to-face session to share what

Activity IPE 45 they have leamned.

Points:

n

The Interprofessional Pain Management Module | consists of:
Register: - 1. A Preparatory Module: The anatomy of pain

2 Module One: The lived experience of pain

= Part 1: Wednesday, January 15, 2014, 5:30-7pm
- Part 2: Wednesday, January 22, 2014, 5:30-7pm

n




By clicking on Session Schedule, it will bring you to a new page.

In the green box, students can view activity details and available seats and sign up by clicking on Sign Up
for all parts. The blue fonts indicate the number of seats available for specific programs. Seats are
limited per program to ensure interdisciplinary mix.

E|
My IPE Activity Session Calendar
Term: 2014 Activity: Interprofessional Pain Management Module |
Legend: [ Vour Appoi 10 Full Avalabifty I Some y ][ Survey to Compiete i o Avaiabilty

A4 4 January 2014 k M¥ Tuesday Wednesday Thursday Friday

Jan 1 5 Jan 16 Jan 17

Dates/Times:
Part 1 - Jan 15 (5:30-7:00PH) M
Part 2 - Jan 22 (5:30-7:00PH)

Locality: UBC —

2 3456 78 Location: Chemical &
Tip: Click on any day of Biological Engineering Building
any week in the calendar Facilitator: IPE
above to view the E’:m"{’x(s":::e
schedule/book your Poim::ﬁpo
session for that week or Seats Max: 40
click one ofthe links Seats Taken: 20
below to navigate directly
to aweek that has MNote: This session is
availability: limited to the following
W/0 13-)an-2014 DrERT
W/O 203an-2014 UpiMax): Medicine(6/10),

Audiology(0/10), Counseling
Psychology(0410), Dental
Hygiene(1110),
Dentistry(0/10),

Dietetics (010}, Genetic:
Counseling(0/10),
Widwifery(0/10),
Mursing(6/10), Occupational
Therapy(4/10),
Pharmacy(2/10), Physical
Therapy(0/10), Social
Work(1/10), Speech

e

Contact Administrator

rall parts

A confirmation will appear when you click on sign up:

You are about to sign up for a session that has multiple parts (days) as follows:

Part 1 -.Jan 15 (5:30-7:00PM)

Part 2 - Jan 22 (5:30-7:00PM)

Please ensure you are available to attend all sessions before booking these sessions

Registration Agreement

By registering for this activity, you are committing to attend all the sessions and contribute to all aspects of the learning.

Be sure you review the commitments outlined on the Passport and understand them before registering. If for some reason you
are unable to attend an activity you have registered for, you must de-register yourself using the Passport, or contact the
Passport Administrator, at least 48 hours prior to the start of the first session. Your attendance will be tracked and reports

are sent to your program. Programs will be contacted and informed about participants who register for an activity and do not
attend without providing , which will be i a contravention of university professionalism.

By clicking the [OK] button below you are confirming that you have read and agree to the above.




MY SESSIONS

The My Sessions tab will show students their upcoming activities that they have registered for:

a place of mind THE UNIVERSITY OF BRITISH COLUMBIA

College of Health Disciplines

rprofessional Education Passport

About Us IPE Requirements

My Sessions page:

Session List

List of IPE Activities IPE Activity Application

Listed below are all of the upcoming active IPE Activities/Sessions that you have signed up for.

la | Code | Name ] LevelPoints | Gity | __Location |

n Date/Time: Facilitator

A
24 college of
Health Disciplines

My Sessions My Profile Contacts

. Chemical & Activity
Interprofessional " .
g Biclogical January 15, 2014 Summary
152|PainMgmt1-2014 ;z\gluh;l:?agememt Exposure/45 Engineering From 05:20 PM to 07:00 PM IPE Facilitator, Staff Session
Building Schedule
Chemical & Activity
Interprofessional . .
Biological January 22, 2014 Summary
152|PainMgmt1-2014 azwguh;l;?agement Exposure/45 Engineering From 05:30 PM to 07:00 PM IPE Facilitator, Staff Session
Building Schedule

m

2B. DE-REGISTERING FOR AN ACTIVITY

To de-register from an activity, you would go through the same steps as you would to register. Instead
of a Sign-Up link, there will be a De-Register link.

Term: 2014 Interprofessional Pain Management Module |
Legend: [ our i 11 Full Availabilty Il Some Availabilty | Survey to Complete. Il No Avallability
44 4 January 2014 p P Monday Tuesday Wednesday Thursday Friday
S MTWTF S Jal Ja Jan 1 Jan Jan 17
TSl 1 2 3 4. Sessionld: 163
56 7 8 9 1011 DatesiTimes:
12 13 14 15 16 17 18 Part 1 - Jan 15 (5:30-7:00PM}
19 20 21 22 23 24 25 Part 2 - Jan 22 (5:30-7:00PM}
26 27 28 29 30 31 Locality: UBC

Tip: Click on any day of
any week in the calendar
above to view the
schedule/book your
session forthat week or
click one of the links
below to navigate directly
to aweek that has
availability:

W/0 13-Jan-2014
W/0 20-Jan-2014

Location: Chemical &
Biological Engineering Building
Facilitator: IPE

Faciltator (Staff)

Credit: Exposure

Points: 45

Seats Max: 40

Seats Taken: 21

Hote: This session is
limited to the following
Disciplines(Signed-
UpiMax): Medicine(7/10),
Audiology(0/10), Counseling
Psychology(0/10), Dental
Hygiene(1/10),

Dentistry (010},
Dietetics(0/10), Genetic
Counseling(0/10),
Widweifery(0/10),
Hursing(8/10), Occupational
Therapy(4/10),
Pharmacy(2/10), Physical
Therapy(0/10), Social
Work(1/10), Spesch

Lan: Pathology(0/10)
< §ereg\ster ] >

Contact Administrator

m




2C. OPEN ACTIVITIES

The Open Activities list provides a list of activities for you to track your inteprofessional learning. This list
includes both upcoming and past activities.

You can check off any activities that you've already completed in the past in this section the by clicking
the "Note my Participation" link to earn IP points. This section does not require any registration through
the passport.

Once you have clicked on "Note my Participation”, it will change to “I've Participated”. You may only
note your participation once.

Open Activities
These activities do not require pre-registration. To claim your points, please click on Note My Participation after completing the activity. Points will take some
time to appear on your Passport transcript. Activities that have a check-mark indicate you have already noted your participation for that particular activity. Please

contact the Passport Administrator, chd passport admin@ube ca if you have any questions or concems regarding your participation.

Filter by Activity Type: [All [=]

Aetviy Summary_|___Paricpaion

E‘Tégesnagissasglﬁaﬁ'ﬂ;gr ggrln;;wumty CHIUS Exposure/35 \Activity Summary I've Participated

CHIUS Executive Members CHIUS Immersion/60 \Activity Summary Mote My Participation H
E‘Tclgesn Efsg:'r:fﬂ\‘('gggtioﬂrgunqg CHIUS Exposure/35 IActivity Summary [lote My Participation

a}-iulrlﬁ':jsssltwe Living Diabetes CHIUS Exposure/30 IActivity Summary [ote My Participation =
a—:’l’lﬁgggsmwe Living Mental Health CHIUS Exposure/30 IActivity Summary Mote My Participation

grelgig\{fﬂnjt%uéﬁggatwe Health CHIUS Exposure/35 IActivity Summary Mote My Participation

%:Itl#i: \)g‘:!hcommumty Dinner Night CHIUS Exposure/30 IActivity Summary Mote My Participation I
Clinical Placement Activity 1 Placement/Practice-based activity [Exposure/10 IActivity Summary Mote My Participation

Clinical Placement Activity 2 Placement/Practice-based activity [Exposure/10 \Activity Summary Mote My Participation

Clinical Placement Activity 3 Placement/Practice-based activity [Exposure/10 IActivity Summary Mote My Participation

GF Strong Rehabilitation Centre Clinic  |Placement/Practice-based activity [Immersion/50 IActivity Summary MNote My Participation
ﬁee#?efsvr‘igsE';Frfgageeg%:ﬂzﬁiig:ce Event Exposure/40 \Activity Summary Mote My Participation

ﬁeeﬂ?egmihleig gpriiggeedi:%fgffm Event Exposure/30 \Activity Summary Mote My Participation

Esftli?pg:Ee Team Challenge Team Event Immersion/50 \Activity Summary I've Participated

Health Mentors Community Service Learning Immersion/65 IActivity Summary [lote My Participation

Laalthrara Travallina Raadehaw Crmminity Qarvira | aarmina Immarcinn /s A rtivity Simmans Nata W Dadicinatinn b




NOTES MY PARTICIPATION

After noting your participation, the Passport Administrator must verify their completion before points
are awarded to students. Once verified, points will be visible on your IPE transcript.

a place of mind THE UNIVERSITY OF BRITISH COLUMBIA

College of Health Disciplines

Interprofessional Education Passport V2 e

Health Disciplines

Home About Us IPE Requirements List of IPE Activities IPE Activity Application My Sessions My Profile Contacts
Home » Record Participation in External IFE Activity »

Recording Your Participation

You have su fully indi 1 your ar lance/participation in the HIP (Health Interprofessional) Mixer 2013 activity/event.
Once the activity administrator has confirmed your participation, your IPE points will be added to your Passport total.

JBC] aplaceof mind College of Health Disciplines #400 - 2194 Health Sciences Mall Vancouver, B.C. Canada V6T 173
ﬁ THE UNIVERSITY GF BRITISH COLUMBIA tel (604) 527-3342 | fax (604) 522-2495 | e-mail chd.passportadmin@ubc.ca
@ The University of British Columbia, all rights reserved.

Emergency Procedures

ility | Contact UBC | © Copyright The Unix

of British Columbia
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3. IPE TRANSCRIPT

View of IPE Transcript:

The transcript can be accessed by clicking on: My Profile tab. Then click on the Transcript Report link on

the left.

a place of mind

THE UNIVERSITY OF BRITISH COLUMBIA

Interprofessional Education Passport

Home About Us

Home About Us

Home » My Profile »

Quick Links
a Transcript Report

a Certificates

# Change Password

Note: Please ensure your
browser allows pop-ups
from this website/page in
order to access vour

IPE Requirements List of IPE Activities

List of IPE Activities

Student Number
First Name

Last Name
Home Phone

Work Phone

Cell Phone

Address 1

IPE Activity Application

IPE Activity Application

College of Health Disciplines

A
= college of
Health Disciplines

My Sessions My Profile Contacts

Sessions My Profile Contacts

If you wish to make changes to your profile information, click the Edit button at the bottom of this form.

(Mote: If you wish ta change your password, please use the Change Password function.)

Email

LoginID

|11 would like the IPEMANAGER not to display
my name and program of study together on any
information screen.

@ What does this mean?

11




On the transcript, students can check:

The number of points required for completion

The number of exposure and immersion activities required to complete
The number of points earned to date

The number of exposure and immersion activities completed

Activities that have been awarded points

The transcript only shows completed activities that have been approved. Students are able to print or
download their transcript.

1/8/2014 12:00 AM

IPE Password Transcript

Student Name:
Student Number:

Program:
Program uirements Min Required Completed
# of Points 160 130
# of Exposure Activities 3 4
#of Immersion Activities 1 0
Details of Completed Activities
IPE Activity Date
Conversations on Spirtuality and Mental Health Practice
Level: Exposure 1280013
Points: 25
Health Care Team Challenge audience member with a structured reflection
Level: Exposure 02612013
Points: 40

HIP (Health Interprofessional) Mixer 2013
Level: Exposure

Foints: 20 sie03
Interprofessional Pain Management Module |
Level: Exposure 102013
Foints: 45
10812013

w
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4. CALENDAR OF EVENTS

The Calendar of Events is found on the Homepage, where anyone is able to view scheduled IPE
Activities. However, you must have a Passport account in order to register for an activity.

Scheduled Events

Click on the Day-of-Week # link at the top of any Day's Calendar Cell to select that dayiweek and to list all events for the Day below the calendar.

|<<

January 2014

=

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

1

15

W 5:30 PM - 7:00 PM
(Chemical &
Biological
Engineering Building)
Interprofessional Pain
Management Madule
|

21

22

m 5:30 PM - 7:00 PM
(Chemical &
Biological
Engineering Building)
Interprofessional Pain
Management Madule
|

23

24

25

5. CONTACT US

Email: chd.passport.admin@ubc.ca

Phone: 604-827-3342

College of Health Disciplines, University of British Columbia

400-2194 Health Sciences Mall

Vancouver, BC
VeT 173

n

13


mailto:chd.passport.admin@ubc.ca

